INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions

contained in these instructions and the Solicitation. Failure to do so may result in disqualification of
Vendor’s bid.

2 MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the

Solicitation will result in bid disqualification.

2A. PREBID MEETING: The item identified below shall apply to this Solicitation.

v A pre-bid meeting will not be held prior to bid opening.

I: A Non-Mandatory PRE-BID meeting will be held at the following place and time:

A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one individual is
permitted to represent more than one vendor at the pre-bid meeting. Any individual that does attempt
to represent two or more vendors will be required to select one vendor to which the individual’s
attendance will be attributed. The vendors not selected will be deemed to have not attended the pre-
bid meeting unless another individual attended on their behalf. The required attribution of attendance
to a single vendor should be addressed during the pre-bid but may occur at any time deemed
appropriate by the Agency.

An attendance sheet provided at the pre-bid meeting shall serve as the official document verifying
attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on the
attendance sheet his or her name and the name of the Vendor he or she is representing.

Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail address,
phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility to locate
the attendance sheet and provide the required information. Failure to complete the attendance sheet
as required may result in disqualification of Vendor’s bid.
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All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the Prebid will be permitted to sign in but are charged with
knowing all matters discussed at the Prebid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the
pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting are
preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

3, VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Agency Contact. Questions must be submitted in writing. All questions must be
submitted on or before the date listed below and to the address listed below to be considered. A
written response will be published in a Solicitation addendum if a response is possible and
appropriate. Non-written discussions, conversations, or questions and answers regarding this
Solicitation are preliminary in nature and are nonbinding.

Submitted emails should have the solicitation number in the subject line.

Question Submission Deadline:

Submit Questions to: John Caldwell

Email: John.S.Caldwell@wv.gov

4. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Agency on or before the date and time of the bid opening. Any
bid received by the Agency staff is considered to be in the possession of the Agency and will not be
returned for any reason.

4A. BID SUBMISSION

A bid that is not submitted electronically through wvOASIS should contain the information listed
below on the face of the envelope or the bid may be rejected by the Agency.

SEALED BID: Yes

BUYER: John Caldwell

SOLICITATION NUMBER: ARFQ 0608 DCR2500000010
BID OPENING DATE: September 05, 2024

BID OPENING TIME: 11:00 AM EST

FAX NUMBER: 304-558-1426
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5. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official addendum issued by the Agency. Vendors should acknowledge receipt of all
addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy
of which is included herewith. Failure to acknowledge addenda may result in bid disqualification.
The addendum acknowledgement should be submitted with the bid to expedite document processing.

6. BID FORMATTING: Vendor should type or electronically enter the information onto its
bid to prevent errors in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.

7. ALTERNATE MODEL OR BRAND: Unless the box below is checked, any model, brand,
or specification listed in this Solicitation establishes the acceptable level of quality only and is not
intended to reflect a preference for, or in any way favor, a particular brand or vendor. Vendors may
bid alternates to a listed model or brand provided that the alternate is at least equal to the model or
brand and complies with the required specifications. The equality of any alternate being bid shall be
determined by the State at its sole discretion. Any Vendor bidding an alternate model or brand
should clearly identify the alternate items in its bid and should include manufacturer’s specifications,
industry literature, and/or any other relevant documentation demonstrating the equality of the
alternate items. Failure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

D This Solicitation is based upon a standardized commodity. Vendors are expected to bid the
standardized commodity identified. Failure to bid the standardized commodity will result in your
firm’s bid being rejected.

8. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

9. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the Agency and must have paid the $125 fee, if applicable.

10. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

1l ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed and viewed by the Agency staff immediately upon bid
opening. The Agency will consider any file that cannot be immediately access and viewed at the
time of the bid opening (such as, encrypted files, password protected files. or incompatible files) to
be blank or incomplete as context requires, and therefore unacceptable. A vendor will not be
permitted to unencrypt files, remove password protections, or resubmit documents after bid opening
to make a file viewable if those documents are required with the bid. A Vendor may be required to
provide document passwords or removed access restrictions to allow the Agency to print or
electronically save documents provided that those documents are viewable by the Agency prior to
obtaining the password or removing the access restriction.
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12. NON-RESPONSIBLE: The Director of Administrative Services reserves the right to reject
the bid of any vendor as non-responsible, when the Director determines that the vendor submitting
the bid does not have the capability to fully perform or lacks the integrity and reliability to assure
good-faith performance.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part.

14. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, Freedom of
Information Act in West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Agency constitutes your explicit consent
to the subsequent public disclosure of the bid, proposal, or document. The Agency will disclose any
document labeled “confidential,” “proprietary,” “trade secret,” “private,” or labeled with any other
claim against public disclosure of the documents, to include any “trade secrets™ as defined by West
Virginia Code § 47-22-1 et seq. All submissions are subject to public disclosure without notice.
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GENERAL TERMS AND CONDITIONS:

CONTRACTUAL AGREEMENT: [ssuance of an Award Document signed by the Agency
and approved as to form by the Attorney General’s office, if required, constitutes acceptance of this
Contract made by and between the State of West Virginia and the Vendor. Vendor’s signature on its
bid signifies Vendor’s agreement to be bound by and accept the terms and conditions contained in
this Contract.

DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Division of Administrative Services.

2.5. “Award Document” means the document signed by the Agency that identifies the Vendor as
the contract holder.

2.6. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services.

2.7. “State” means the State of West Virginia and/or any of its agencies, commissions, boards, etc.
as context requires.

2.8. “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.
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3 CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this Contract
below:

Term Contract
Initial Contract Term: This Contract becomes effective on the date indicated on the
awarded contract and extends for a period of year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency, and
the Vendor. Any request for renewal should be delivered to the Agency thirty (30) days prior to the
expiration date of the initial contract term or appropriate renewal term. A Contract renewal shall be
in accordance with the terms and conditions of the original contract. Unless otherwise specified
below, renewal of this Contract is limited to successive one (1) year periods or multiple
renewal periods of less than one year, provided that the multiple renewal periods do not exceed the
total number of months available in all renewal years combined. Automatic renewal of this Contract
is prohibited.

Alternate Renewal Term — This contract may be renewed for
successive year periods or shorter periods
provided that they do not exceed the total number of months contained in all available
renewals. Automatic renewal of this Contract is prohibited. Renewals must be
approved by the Vendor and Agency.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery order
may only be issued during the time this Contract is in effect. Any delivery order issued within one
vear of the expiration of this Contract shall be effective for one year from the date the delivery order
is issued. No delivery order may be extended beyond one year after this Contract has expired.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the
notice to proceed and must be completed within days.

|:| Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within  days. Upon completion of the work covered by the
preceding sentence, the vendor agrees that maintenance, monitoring. or warranty services will be
provided for year(s) thereafter.

One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered. but in no event will this Contract
extend for more than one fiscal year.

Other: See attached.

4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.
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5. QUANTITIES: The quantities required under this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below.

Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract. whether more or less than
the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

I:: Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

¢/|  One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order approved
by the Vendor, Agency, and Attorney General's office.

6. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Agency by the Vendor as specified below.

PERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of 100% of the contract value. The performance bond must be received by the
Agency prior to Contract award.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be received by the Agency prior to Contract award.

[:l MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year

maintenance bond covering the roofing system. The maintenance bond must be issued and delivered
to the Agency prior to Contract award.
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LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under
the Section of the General Terms and Conditions entitled Licensing, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits upon request and in a form
acceptable to the State. The request may be prior to or after the contract award at the State’s sole
discretion.

The apparent successful Vendor shall also furnish proof of any additional licenses or certifications
contained in the specifications regardless of whether or not that requirement is listed above.

7. INSURANCE: The apparent successful Vendor shall furnish proof of the insurance
identified by a checkmark below and must include the State as an additional insured on each policy
prior to Contract award. The insurance coverage identified below must be maintained throughout the
life of this contract. Thirty (30) days prior to the expiration of the insurance policies Vendor shall
provide the Agency with proof that the insurance mandated herein has been continued. Vendor must
also provide Agency with immediate notice of any changes in its insurance policies, including but
not limited to, policy cancelation, policy reduction, or change in insurers. The apparent successful
Vendor shall also furnish proof of any additional insurance requirements contained in the
specifications prior to Contract award regardless of whether or not that insurance requirement is
listed in this section.
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Vendor must maintain:

v'| Commercial General Liability Insurance in at least an amount of:
§1,000,000.00 per occurrence.

V| Automobile Liability Insurance in at least an amount of: $1,000,000.00 per
occurrence.

l:l Professional/Malpractice/Errors and Omission Insurance in at least an amount of:
per occurrence. Notwithstanding the forgoing. Vendor’s are

not required to list the State as an additional insured for this type of policy.

l:l Commercial Crime and Third-Party Fidelity Insurance in an amount of’
per occurrence.

per occurrence.

|:| Cyber Liability Insurance in the amount of:

Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.

Pollution Insurance in the amount of: per occurrence.

I:I Aircraft Liability in the amount of: per occurrence.

8. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers’ compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers® compensation insurance upon request.
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9 LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall
not limit the State or Agency’s right to pursue any other available remedy. Vendor shall pay
liquidated damages in the amount specified below or as described in the specifications:

for

Liquidated Damages Contained in the Specifications

10.  ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product or
service proposed by vendor meets the mandatory requirements contained in the Solicitation for that
product or service, unless otherwise indicated, and signifies acceptance of the terms and conditions
contained in the Solicitation unless otherwise indicated.

11. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment
provisions in its bid, without an express authorization from the State in the Solicitation to do so,
may result in bid disqualification. Notwithstanding the foregoing, Vendor must extend any publicly
advertised sale price to the State and invoice at the lower of the contract price or the publicly
advertised sale price.

12 PAYMENT IN ARREARS: Payment in advance is prohibited under this Contract. Payment

may only be made after the delivery and acceptance of goods or services. The Vendor shall submit
invoices, in arrears.

13. PAYMENT METHODS: Vendor must accept payment by electronic funds transfer or P-
Card. (The State of West Virginia’s Purchasing Card program, administered under contract by a
banking institution, processes payment for goods and services through state designated credit cards.)

14. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is required
by the solicitation to provide. Including such fees or charges as notes to the solicitation may result in
rejection of vendor’s bid. Requesting such fees or charges be paid after the contract has been
awarded may result in cancellation of the contract.

15. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of West
Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

16.  FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on
July 1 of the fiscal year for which funding has not been appropriated or otherwise made available.
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17. CANCELLATION: The State reserves the right to cancel this Contract immediately upon
written notice to the vendor if the materials or workmanship supplied do not conform to the
specifications contained in the Contract. The Agency may also cancel any purchase or Contract
upon 30 days written notice to the Vendor.

18. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

19. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in specification
manuals, or any other source, verbal or written, which contradicts or violates the West Virginia
Constitution, West Virginia Code or West Virginia Code of State Rules is void and of no effect.

19A. VENUE: All legal actions for damage brought by Vendor against the State shall be brought
in the West Virginia Claims Commission. Other causes of action must be brought in the West
Virginia court authorized by statute to exercise jurisdiction over it.

20. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state, and
local laws, regulations, and ordinances. By submitting a bid, Vendor acknowledges that it has
reviewed, understands, and will comply with all applicable laws, regulations, and ordinances.
Vendor shall notify all subcontractors providing commodities or services related to this Contract
that as subcontractors, they too are required to comply with all applicable laws, regulations, and
ordinances.

21. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.

22 MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract, to the contrary, no modification of this Contract shall be binding
without mutual written consent of the Agency and the Vendor.

23. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall not
be construed as a waiver or a relinquishment for the future of such term, provision, option, right, or
remedy, but the same shall continue in full force and effect. Any waiver must be expressly stated in
writing and signed by the waiving party.

24. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form documents
submitted by Vendor to the Agency such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other electronic documents. Acceptance
or use of Vendor’s forms does not constitute acceptance of the terms and conditions contained
thereon.

25.  ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency and any other
government agency or office that may be required to approve such assignments.
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26. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and

(¢) be free from defects in material and workmanship.

27. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

28. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the Agency’s
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies
and Information Security Accountability Requirements, set forth in:
http://www.state.wv.us/admin/purchase/privacy/default.html

28A. CONFIDENTIALITY POLICIES AND INFORMATION SECURITY
ACCOUNTABILITY: The Vendor agrees to adhere to the Confidentiality Policies and Information
Accountability Requirements set forth in the link below. At the Agencies sole discretion, the Agency
can require the Vendor and its employees to execute the confidentiality agreement.
http://www.state.wv.us/admin/purchase/privacy/default.html

29. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required by

the competitive bidding laws of the State of West Virginia and the Freedom of Information Act West
Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal. or other document to the Agency constitutes your explicit consent
to the subsequent public disclosure of the bid, proposal, or document. The Agency will disclose any
document labeled “confidential,” “proprietary.” “trade secret,” “private.” or labeled with any other
claim against public disclosure of the documents, to include any “trade secrets™ as defined by West
Virginia Code § 47-22-1 et seq. All submissions are subject to public disclosure without notice.

30. LICENSING: In accordance with applicable law, Vendor must be licensed and in good
standing in accordance with any and all state and local laws and requirements by any state or
local agency of West Virginia, including. but not limited to, the West Virginia Secretary of State’s
Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political subdivision. Obligations related to political subdivisions may include,
but are not limited to, business licensing, business and occupation taxes, inspection compliance,
permitting, etc. Upon request, the Vendor must provide all necessary releases to obtain
information to enable the Agency to verify that the Vendor is licensed and in good standing with the
above entities. Vendor shall notify all subcontractors providing commodities or services related to
this Contract that as subcontractors, they too are required to be licensed, in good standing, and up
to date on all state and local obligations as described in this section.
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31. ANTITRUST: In submitting a bid to, signing a contract with, or accepting an Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell, assign,
or transfer to the State of West Virginia all rights, title, and interest in and to all causes of action it
may now or hereafter acquire under the antitrust laws of the United States and the State of West
Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment shall
be made and become effective at the time the purchasing agency tenders the initial payment to
Vendor.

32. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation. firm, limited liability company, partnership, person or entity submitting a bid
or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into without
any prior understanding, agreement, or connection to any other entity that could be considered a
violation of law; and (4) that it has reviewed this Solicitation in its entirety: understands the
requirements, terms and conditions, and other information contained herein. Vendor’s signature on
its bid or offer also affirms that neither it nor its representatives have any interest, nor shall acquire
any interest, direct or indirect, which would compromise the performance of its services hereunder.
Any such interests shall be promptly presented in detail to the Agency. The individual signing this
bid or offer on behalf of Vendor certifies that he or she is authorized by the Vendor to execute this
bid or offer. or any documents related thereto on

Vendor's behalf: that he or she is authorized to bind the Vendor in a contractual relationship: and
that, to the best of his or her knowledge, the Vendor has properly registered with any State agency
that may require registration.

33. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable
for the acts and omissions of its employees and agents. Vendor shall be responsible for selecting,
supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the
Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penalties, fees. fringe benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but not
limited to, Workers® Compensation and Social Security obligations, licensing fees. etc. and the
filing of all necessary documents, forms, and returns pertinent to all of the foregoing. Vendor shall
hold harmless the State and shall provide the State and Agency with a defense against any and all
claims including, but not limited to, the foregoing payments, withholdings. contributions, taxes,
Social Security taxes. and employer income tax returns.
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3. INDEMNIFICATION: The Vendor agrees to indemnity, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses for
services rendered by any subcontractor, person, or firm performing or supplying services, materials,
or supplies in connection with the performance of the Contract; (2) Any claims or losses resulting to
an y person or entity injured or damaged by the Vendor, its officers. employees., or subcontractors
by the publication, translation, reproduction, delivery, performance, use. or disposition of any data
used under the Contract in a manner not authorized by the Contract, or by Federal or State statutes
or regulations; and (3) Any failure of the Vendor, its officers, employees, or subcontractors to
observe State and Federal laws including, but not limited to, labor and wage and hour laws.

a5, NO DEBT CERTIFICATION: In accordance with West Virginia Code, the State is
prohibited from awarding a contract to any bidder that owes a debt to the State or a Political
subdivision of the State. By submitting a bid, or entering into a contract with the State, Vendor is
affirming that (1) for construction contracts, the vendor is not in default on any monetary obligation
owed to the State or a Political subdivision of the state, and (2) for all other contracts, that neither
vendor nor any related party owe a debt as defined above and that neither Vendor nor any related
party are in employer default as defined in the statute cited above unless the debt or employer default
is permitted under the statute.

36. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members, and employees to ensure that a conflict of interest does not arise. Any conflict of interest
discovered shall be promptly presented in detail to the Agency.

37.  REPORTS: Vendor shall provide the Agency with the following reports identified by a
checked box below:

Such reports as the Agency may request. Requested reports may include, but are not limited
to, quantities purchased, agencies utilizing the contract, total contract expenditures by agency, etc.

l___‘ Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Agency.

38. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical information
or to be present at the Capital complex based upon results addressed from a criminal background
check. The service provider is responsible for any costs associated with the fingerprint based state
and federal background inquiry. Upon award the service provider shall submit a list of all persons
who will be physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves the
right to prohibit a service provider’s employees from accessing sensitive or critical information or to
be present at the Capitol complex based upon results addressed from a criminal background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

(Name, Title) jc £ (ZE ed , SQ[CS M“"‘“f] Cr

(Printed Name and Title) TQH: iztd., QQ(,:S M,anujcr'

Add
(AAAres) 2922 Brte Ave. STE 210 Cim cinnabl 08 45209
(Phone Number) / (Fax Number) LH?. . qu '.S_IOS’

(E-mail address) 1o flpe04 B 5Ky e chdromey . ory

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation through
wvOASIS, T certify that I have reviewed this Solicitation in its entirety; that | understand the
requirements, terms and conditions, and other information contained herein; that this bid. offer or
proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the product or
service proposed meets the mandatory requirements contained in the Solicitation for that product or
service. unless otherwise stated herein; that the Vendor accepts the terms and conditions contained
in the Solicitation, unless otherwise stated herein; that I am submitting this bid, offer or proposal for
review and consideration; that I am authorized by the vendor to execute and submit this bid, offer, or
proposal, or any documents related thereto on vendor’s behalf: that I am authorized to bind the
vendor in a contractual relationship; and that to the best of my knowledge. the vendor has properly
registered with any State agency that may require registration.

By signing below, [ further certify that I understand that this Contract is subject to the provisions of
West Virginia code and rules and applicable adopted procedures: therefore, purchases and
contracts violating West Virginia Code and rules are void and of no effect.

(Company) Ok tech Drones LLC

(Authorized Signature) Representative Name, Title)

CL / p@w(_ Sc\\fs N‘nf;\nw)ar

(Print ame & Titlé of Authorized Reﬁresentative)
Jebt Reed , Sales Manager

(Date)
g/301202Y

(Phone Number) (Fax Number) {12~ {26-5]09g

Revised 04-17-2024 - WVDCR



ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATIONNO.: A R FG 060§ PCLR 25 0o0000 10

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing
this addendum acknowledgment form. Check the box next to each addendum received and sign
below. Failure to acknowledge addenda may result in bid disqualification. Acknowledgment: I

hereby acknowledge receipt of the following addenda and have made the necessary revisions to my
proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

I:I Addendum No. 1 |___|Addendum No. 6
Addendum No. 2 Addendum No. 7
Addendum No. 3 Addendum No. 8

|: Addendum No. 4 Addendum No. 9
Addendum No. 5 Addendum No. 10

[ understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

S(L‘ fech Derones LLC.

Company

e ll Rosd

Authorized Signature

%130( 2024

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document
processing.

Revised 04-17-2024 - WVDCR



State of Wesl Virginia
Agency Request for Quote
Miscellaneous

Proc Folder: 14891€3
Doc Description: Drones - DCR Central Office

Reason for Modification:

Proc Type: Agency Purchase Order

Date Issued |Solicitation Closes Solicitation No Version
2024-08-22 2024-09-05 10:30 ARFQ 0608 DCR25C0000010 1
BID RECEIVING LOCATION

VENDOR

Vendor Customer Code: US0000045866

Vendor Name : gkytech Drones LLC

Address :

Street : 2722 Erie Ave. STE 219

City : Cincinnati

State : OH Country : USA Zip : 45208

Principal Contact : Jefi Reec

Vendor Contact Phone: 1°2-126-5108 Extension:

FOR INFORMATION CONTACT THE BUYER
Jonn S Caldwell

(304) 558-9578
johr.s.caldwell@wv.gov

Vendor &
Signature X M M ) FEIN# 99-1619369

DATE  8/30/2024

All offers subject to all terms ant’conditions contained in this solicitation

Date Printed: Aug 22, 2024 Page 1

FORM ID: WV-PRC-ARFQ-002 2020/05




[ ADDITIONAL INFORMATION A

The West Virginia Department of Homeland Security - Division of Administrative Services is soliciting bids on behalf of the West
Virginia Division of Corrections and Rehabilitation to establish a contract for the one-time, lump sum purchase of four (4) Drones
and Accessories.

[INVOICE TO [sHIP TO ]
DIVISION OF DIVISION OF

ADMINISTRATIVE SERVICES ADMINISTRATIVE SERVICES

1124 SMITH STREET 1124 SMITH STREET

SECOND FLOOR SECOND FLOOR

CHARLESTON WV CHARLESTON WV

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Drones 1.00000 LS

Comm Code Manufacturer Specification Model #

25131705

Extended Description:

Drones
|SCHEDULE OF EVENTS

Line Event Event Date
1 Question Deadline 10:30 AM 2024-08-29

Date Printed: Aug 22, 2024 Page 2 FORM ID: WV-PRC-ARFQ-002 2020/05



Document Phase

Document Description

Page

DCR2500000010

Final

Drones - DCR Central Office




3.1.1 Matrice 30T Worry Free Plus Combos Each 4 $8,495.76 $33,983.04
3.1.2 Matrice 30 Series TB30 Intelligent Flight Batteries Each 18 $276.36 $4,974.48
313 DJI RC Plus Strap and Bracket Kit Each 4 $32.76 $131.04
314 Matrice 30 Series 1671 Propellers Each 18 $41.16 $740.88
3.1.5 Multi-Screw Height Adjustment Control Sticks Each 4 $15.96 $63.84
3.1.6 |PSDK Mounting Bracket for Payload Each 4 $24.36 $97.44
= Overall Total Cost $39,990.72

Bidder/Vendor Information:

Name: Skytech Drones LLC

Address: 2722 Erie Ave, STE. 219, Cincinnati, OH 45208

Phone No.:412-426-5108

Fax No.: N/A

Email Address: Jeffreed @skytechdrones.org

Authorized Signature )2 /7 Qoq.d(_

NOTES:

T




REQUEST FOR QUOTATION
ARFQ DCR2500000010
Drone and Accessories

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Department of Homeland Security - Division
of Administrative Services is soliciting bids on behalf of the West Virginia Division of
Corrections and Rehabilitation to establish a contract for the one-time, lump sum purchase of
four (4) Drones and Accessories as outlined in Section 3.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Agency” means West Virginia Division of Corrections and Rehabilitation.
2.2 “DAS” means the Division of Administrative Services.

2.3 “Pricing Page” means the pages contained wvOASIS or attached hereto as Exhibit
A, upon which Vendor should list its proposed price for the items.

2.4 “Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by DAS.

2.5 “DJI” Is the store brand name.

3. GENERAL REQUIRMENTS:MANDATORY REQUIREMENTS:

3.1 Contract Items and Mandatory Requirements: Vendor shall provide Agency
with the Contract Items listed below on one-time basis. Contract Items must
meet or exceed the mandatory requirements as shown below.

3.1.1 Vendor must supply Four (4) Matrice 30T Worry Free Plus Combos or
equal.
3.1.1.1 Each Combo must include the following:
3.1.1.1.1 Aircraft with integrated wide, zoom and infrared cameras

with a Laser rangefinder sensor. IP55 ingress protection that
can operate in — 20 degrees to 50 degrees Celsius
temperatures. Compatible with Flight Hub 2 and supports
remote deployment operations.

3.1.1.1.2 DJI RC Plus Remote Controller or equal.

3.1.1.1.3 Must have at a minimum of 1671 Propeller (CW) or equal

Revised 12/12/2017



REQUEST FOR QUOTATION
ARFQ DCR2500000010
Drone and Accessories

3.1.3

3.1.5

3.1.6

Revised 12/12/2017

3.1.1.1.4 Must have at a minimum of 1671 Propeller (CCW) or equal
3.1.1.1.5 Must have at a minimum of a USB-C to USB-C Cable

3.1.1.1.6 Must have at a minimum of a Carrying Case to hold all
items listed above.

3.1.1.1.7 Must have at a minimum of Screws and Tools to assemble
all hardware.

3.1.1.1.8 Must have a minimum of BS30 Battery Station or equal.

3.1.1.1.9 Must have at a minimum of (2) Two TB30 Battery that will
sustain a 4 [-minute flight time or equal.

Vendor must supply an additional eighteen (18) Matrice 30 Series TB30
Intelligent Flight Battery or equal.

3.1.2.1 Must have Self-heating and charges up to 400 cycles and supports hot
module replacement.

3.1.2.2 Must have a capacity of 5,880 mAh.

3.1.2.3 Must have a minimum weight of 685¢.

3.1.2.4 Must have a minimum voltage of 26.1 V.

Vendor must supply four (4) DJI RC Plus Strap and Bracket kit or equal.
3.1.3.1 Strap attaches to the back of the DJI RC Plus remote controller.

Vendor must supply an additional eighteen (18) sets of Matrice 30 Series 1671
Propellers original M30, having disc diameter: 40.6 cm (16 inches) CM
Propeller Pitch: 18 cm (7.1 inches) with each set to include (CW), (CCW) and
6 Screws or equal.

Vendor must supply four (4) multi-screw height adjustment DJI Plue Height
adjustable control sticks or equal.

Vendor must supply four (4) PSDK Mounting brackets for attachment of
payload to the aircraft.

Each Mounting Bracket Includes:
One (1) Fixed Bracket
One (1) Payload Bracket
Six (6) Screw A (M 1.6)
Four (4) Screw B (2.0)



REQUEST FOR QUOTATION
ARFQ DCR2500000010
Drone and Accessories

Four (4) Screw C (M 3.0)
PSDK Mounting Bracket Weights: 16.5g with dimension of: 79.6 X 79.3 X
7.9 mm.

4. CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agency with a purchase
price for the Contract Services. The Contract shall be awarded to the Vendor
that provides the Contract Services meeting the required specifications for the
lowest overall total cost as shown on the Pricing Pages.

4.2 Pricing Page: Vendor should complete the Pricing Page by entering a price
for the initial year and installation and a price for each renewal year. The
Vendor should complete the Pricing Page in full as failure to complete the
Pricing Page in its entirety may result in Vendor’s bid being disqualified.

Vendor should type or electronically enter the information into the Pricing
Pages through wvOASIS, if available, or as an electronic document. In most
cases, the Vendor can request an electronic copy of the Pricing Pages for bid
purposes by sending an email request to the following address:
John.S.Caldwell@wv.gov.

4.3 Confidentiality Policies and Information Security Accountability:
Vendor agrees to adhere to the Confidentiality Policies and Information
Security Accountability Requirements which can be found
at: https://www.state.wv.us/admin/purchase/privacy/ At the Agencies disc
retion, the Agency can require the Vendor and its employees to execute
the Confidentiality Agreement.

5. VENDOR DEFAULT:
5.1. The following shall be considered a vendor default under this Contract.

5.1.1. Failure to perform Contract Services in accordance with the requirements
contained herein.

5.1.2. Failure to comply with other specifications and requirements contained
herein.

5.1.3. Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

Revised 12/12/2017



REQUEST FOR QUOTATION
ARFQ DCR2500000010
Drone and Accessories

5.1.4. Failure to remedy deficient performance upon request.
5.2. The following remedies shall be available to Agency upon default.
5.2.1. Immediate cancellation of the Contract.

5.2.2. Immediate cancellation of one or more release orders issued under this
Contract.
5.2.3. Any other remedies available in law or equity.

6. MISCELLANEOUS:

6.1. Contract Manager: During its performance of this Contract, Vendor must designate
and maintain a primary contract manager responsible for overseeing Vendor’s
responsibilities under this Contract. The Contract manager must be available during
normal business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract manager and his or her contact information
below.

Contract Manager: j‘eéf Re ed
Telephone Number: | U |72 - Y2¢( - 5109

Fax Number: —_—

Email Address: Teflceed @ SKytechdmones . 0rg

Revised 12/12/2017



SkyTech Drones LLC
2722 Erie Ave, STE. 219
Cincinnati, OH 45208
jeffreed@skytechdrones.org

Estimate

ADDRESS
West Virginia Div. of Corrections and Rehabilitation

DESCRIPTION

DJI MATRICE 30T (1Yr Care Plus)
Includes:

DJI Matrice 30T x1

TB30 Flight Battery x 2

BS30 Battery Station x 1

DJIRC Plus x 1

1671 Propellers(CW+CCW) x 2
USB-C to USB-C cable x1
Hardshell Carrying Case x1
Screws and Tools x1

DJI Pilot2 x 1

DJI Care Enterprise Plus (1 Year)

DJI MATRICE 30 SERIES TB30 Intelligent Flight Battery
DJI RC Plus Shoulder Harness Strap and Bracket Kit
DJI 1671 Matrice 30T Propellers (1 set of CW + CCW)
DJI RC Plus Height Adjustable Control Sticks

DJI PSDK Mounting Bracket
Includes:

Fixed Bracket x1

Payload bracket x1
Screw A x6

Screw B x4

Screw C x4

Accepted By

Accepted Date

TOTAL

Page 1 of 1

QTY

18

18

ESTIMATE

DATE

RATE

8,495.76

276.36
32.76
41.16
15.96
2436

- f
— -

SKYTEC

—DRONES —

1012
08/30/2024

AMOUNT

33,983.04

497448
131.04
740.88

63.84
97.44

$39,990.72



Request for Taxpayer
Identification Number and Certification

Go to www.irs.gov/FormW3 for instructions and the latest information.

o W=9

(Rev. March 2024)

Capartmeant of the Treasury
Internal Revenue Service

Before you begin. For guidance related ta the purpose of Form W-9, see Purpose of Form, below.

1 Name of entity/individual. An entry Is recqjuired. (For a sole propristor or disregarded entity, enter the owner's name on line 1, and anter the business/disregarded
entity's name on line 2.}

Skytech Drones LLG
2 Business name/disregarded entity name, if different from above.

Give form to the
requester. Do not
send to the IRS.

and you are providing thls form to a partnership, trust, or estate in which you have an ownership Interest, check outside tha Uinited States.)

this box If you have any forelgn partnars, owners, or beneficiarles. See Instructionz |

‘;’ 8a Check the appropriate box for federal tax classification of the entity/individual whose name is entared on lina 1. Check | 4 Examptiona (codes apply only to
2 only one of the following seven boxes. certain antlties, not individuals;
=5 instruct 3):
g ] individuak/sole proprietor |:| C corporation . 8 corporation D Partnership D Trust/estate see instructians on page 3)
: & [J LLC. Enter the tax classthication (G = G carporation, S = S corporation, P = Partnership) . Exempt payee code (if any)
§§ Note: Check the “LLG™ box above and, In the entry space, enter the appropriate code (G, S, or P} for the tax
= B classification of the LLC, unless It is a disregarded entity. A disregarded enllty should Instead check the appropriate | Exemption from Foreign Account Tax
-] _g box for the tax classification of its owner. Compliance Act {FATGA) reporting
E _E |:| CQther (see Instructions) code {if any)
!'g 3b If an line 3a you checked "Partnership” or “Trust/estate,” or checkaed "LLG" and entered “P” as its tax classification, (Applies to accounts maintainsd

5 Address (number, street, and apt. or suite no.). See instructions,
2722 Erie Ave STE. 219 602846

8 Gity, state, and ZIP code

Cincinnati, OH 45208

7 List account numberig) here {optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to aveid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN, later.

Requester's name and address (optional)

[ Soclal securlty number

[ Employer identification number ]

Note: If the account is in more than one name, see the instructions for line 1, See also What Name and
Number To Give the Requester for guidelines on whose number to enter. 8|9 |~-(1|6]1|9:3(6!9

Part i Certification

Under penalties of perjury, | certify that:
1. The number shown an this form is my correct taxpayer identification number {(or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because {(g) | am exempt from backup withholding, or (b} | have not been natified by the Internal Revenue

Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (¢) the IRS has notified me that | am
no longer subject to backup withholding; and

3. lam a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any} indicating that | am exempt from FATCA reporting is carrect.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have falled to report all intarast and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,

acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments
other than interest and dividands, you are not required tg sign the certification, but you must provide your comrest TIN. See the instructions for Part |, later.

Sign Slgnature of
Here |u.s. person M . M

General Instructions

Section refarences are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments

related to Form W-9 and its instructions, such as leglslation enacted
after they were published, go to www.irs.gov/FormWa.

What's New

Line 3a has been madified to clarify how a disregarded antity completes
this tine, An LLG that is a disregarded entity shauld check the
appropriate box for the tax classification of its owner. Otherwise, it
should check the “LLC” box and enter its appropriate tax classification.

Date GrS-l‘f

New line 3b has been added to this form. A flow-through antity is
required to complete this line to indicate that it has direct or indirect
foreign partners, owners, or beneficiaries when it provides the Form W-9
to anather flow-through entity in which it has an ownership interest. This
change is intended to provide a fow-through entity with information
regarding the status of its indirect foreign partners, owners, or
beneficiaries, so that it can satisfy any applicable repoerting
requirements. For example, a partnership that has any Indirect foreign
partners may be requirad to complete Schedules K-2 and K-3. Ses the
Partnership Instructions for Schedules K-2 and K-3 (Form 10865).

Purpose of Form

An individual or entity (Form W-9 requesten who is required to file an
information return with the IRS is giving you this form because they

Cat. Np. 10231X

Form W-8 (Rev. 3-2024)



Form W-9 (Rev, 3-2024)

Page 2

must obtain your corract taxpayer identification number (TIN}, which
may be your social security number (SSN), individual taxpayer
identification number (TIN}, adoption taxpayer identification number
(ATIN), or employer identification number (EIN), to report on an
infermation return the amount paid to you, or other amount reportable
on an infermation return. Examples of information returns include, but
are not limited to, the followlng.

* Form 1099-INT {interest earned or paid).

« Form 1099-DIV (dividends, including those from stocks or mutual

funds).

¢ Form 1099-MISC (various types of income, prizes, awards, or gross

proceeds).

= Form 1099-NEC (nonemployee compensation).

« Form 1099-B (stock or mutual fund salss and csrtain other

transactions by brokers).

= Form 1099-5 (proceeds from real estate transactions).

» Form 1009-K (merchant card and third-party network transactions).

* Form 1098 (home martgage interest), 1098-E (student loan interest),

and 1098-T (tuition).

¢ Form $099-C (canceled debt).

= Form 1089-A (acguisition or abandonment of secured property).
Use Form W-8 only if you are a U.S. person (including a resident

alien}, to provide your correct TIN,

Caution: If you don't return Form W-0 to the requester with a TIN, you
might he subjert ta backup withholding. See What is backup
withholding, later.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct {or you are waiting for a
number to be issued);

2. Certify that you are not subject to backup withholding; or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee; and

4. Certify to your non-foreign status for purposes of withhoiding under
chapter 3 or 4 of the Code (if applicable); and

5. Certify that FATCA code(s) entered on this form (f any) indicating
that you are exemnpt from the FATCA reporting is correct. See What Is
FATCA Reporting, \ater, for further information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester’s form if
It is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considerad a U.S. person if you ara:

s An individual whao is a LS. citizen or U.S. resident alien;

= A partnership, corporation, gompany, or assoclation created or
organized in the United States or under the laws of the United States;

* An estate (other than a fareign estate); or
+ A domastic trust (as defined in Regulations section 301.7701-7).

Establishing U.S. status for purposes of chapter 3 and chapter 4
withholding. Payments made to foreign persons, including certain
distributions, ailocations of income, or transfers of sales proceeds, may
be subject to withholding under chapter 3 or chapter 4 of the Code
(sections 1441-1474). Under those rules, if & Form W-9 or other
certification of non-forsign status has not been received, a withholding
agent, transferee, or partnership (payor) generally applies presumption
rules that may require the payor to withhotd applicabie tax from the
racipient, owner, transferor, ar partner (payes). See Pub. 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities.

The following persons must provide Form W-8 to the payor for
purposes of establishing its non-foreign status.
= [n the case of a disregarded entity with a U.S. owner, the U.5. owner
of the disregarded entity and not tha disregarded entity,
* In the case of a grantor trust with e LI.S. grantor or other U.8. owner,
generally, the U.S, grantor cor other U.S. owner of the grantor trust and
not the grantor frust.
* In the case of a U.S. trust (other than a grantor trust), the U.S. trust
and not the beneficiaries of the trust.

See Pub. 515 for more information on providing a Form W-8 ora
certification of non-foreign status to avoid withholding.

Foreign person. |f you are a foreign person or the LS. branch of a
foreign bank that has elected to be treated as a LS. person (under
Regulatlons section 1.1441-1(b}2)(v) or other applicable section for
chapter 3 or 4 purposes), do not use Form W-8. Instead, use the
appropriate Form W-8 or Form B233 (sse Pub. 515). If you are &
gualified foreign pension fund under Regulations section 1.887{)-1(d), or
a partnership that is wholly owned by gualified foreign pension funds,
that is treated as s non-farsign persan for purposes of section 1445
withholding, do not use Form W-8. Instead, use Form W-8EXP (or other
certification of non-foreign status).

Nonresident allen who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S, tax on certain types of income. However, most tax
treaties contain a provision known as a saving clause. Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

¥ you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-0 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addrassing the income.

3. The article number (or jocation) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exermption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China incoma tax treaty allows an
exemption from tax for scholarship income recelved by a Chinese
student temporarily present in the United States. Under U.S. law, this
studant will hecome & resident alien for tax purposes if their stay in the
United States exceeds 5 calendar years. However, paragraph 2 of the
first Protocol to the U.S.-China treaty (dated April 30, 1984) allows the
provisions of Article 20 to continue 1o apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
Protocol) and is relying on this exception to claim an exemption from tax
on their scholarship or fellowship income would attach to Form W-9 a
staternent that includes the information described above to support that
exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
paymants. This is called "backup withholding." Payments that may be
subject to backup withhalding include, but are not limited to, interest,
tax-exempt interest, dividends, broker and bartar exchange
transactions, rents, royalties, nonemployee pay, payments made In
settiement of payment card and third-party network transactlens, and
certain payments from fishing boat operators. Real estate transactions
are not subject to backup withholding.

You will not be subject to backup withholding on payments you receive
if you give the requaster your comract TIN, make the proper certifications,
and report all your taxable interest and dividends on your tax ratum,
Payments you receive will be subject to backup withholding if:

1. You do not furnish your TIN to the requester;

2. You do not certify your TIN when required (see the instructions for
Part Il for details);

3. The IRS tells the requester that you furnished an incorrect TIN;

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
retum (for reportable interest and dividends only); or

§. You do not certify to the requester that you are not subject to
backup withholding, as described in item 4 under “By signing the filled-

out forrn™ above {for reportable interest and dividend accounts opened
after 1983 only).
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Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-8 for mare information.

See also Establishing U.S. status for purposes of chapter 3 and
chapter 4 withholding, earier.

What Is FATCA Reporting?

The Forsign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all U.S. account
holders that are specified U.S. persons. Certain payees are exempt from
FATCA reparting. See Exemption from FATCA reporting code, later, and
the Instructions for the Requester of Form W-8 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payse
and anticipate receiving reportable payments in the future from this
parson. For example, you may need to provide updated information if
you are a C corporation that slects to be an § corporation, or if you are
no lenger tax exempt. In addition, you must furnish a new Form W-8 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Fallure to fumish TIN. if you fail to fumish your carrect TIN to a
requester, you are subject to a penalty of $50 for each such faiture
unless your failure is due to reasonable cause and not to willful neglect.

Civil panalty for false information with respect to withholding. If you
make a false statement with no reasonable basls that results in no
backup withhaolding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including flnes and/or imprisonment.

Misuse of TINs. i the requester discloses or uses TINS in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should mateh the name on your tax return.

if this Form W-8 is for & joint account (other than an account
maintained by a foreign financial institution (FFI)), list first, and then
circle, the name of the person or entity whose number you entersd in
Fart | of Form W-8. If you ars providing Form W-3 to an FFl to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

* Individual. Generally, enter the name shown on your tax return. If you
have changed your last name without informing the Social Security
Adminlstratlon (85A) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note for ITIN applicant: Enter your individual name as it was entered
on your Form W-7 application, line 1a. This should also be the same as
the name you entered on the Form 1040 you filed with your application.

+ Sole proprietor. Enter your individual name as shown on your Form
1040 on line 1. Enter your business, trade, or “doing business as” (DBA)
name on line 2.

= Partnership, C corporation, S corporation, or LLC, other than a
disregarded entity. Enter the entity's nama as shown on the entity’s tax
return on line 1 and any business, trade, or DBA name on line 2.

= Other entities. Enter your name as shown on reguired U.S. federal tax
documents on line 1. This name should match the name shown on the
charter or ather legal document creating the entity. Enter any business,
trade, or DBA name on line 2.

» Disregarded entity. In general, a business entity that has a single
owner, including an LLC, and is not a corporation, is disragarded as an
entity saparate from Its owner (a disregarded entity). See Regutations
gection 301.7701-2(c)(?). A disregarded entity should check the
appropriate box for the tax clagsification of its owner. Enter the owner’s
name on line 1. The name of the owner antered on line 1 shauid never
be a disregarded entity, The name on ling 1 should be the name shown
on the income tax return on which the income should be reported. For

example, if a foreign LLG that is treated as a disregarded entity for LS.
federal tax purposes has a single owner that is a U.S, person, the U.3.
owner’'s name is required to be provided on line 1. If the diract awner of
the entity Is also a disregarded entity, enter the first owner that is not
disragarded for federal tax purposes. Enter the disregarded entity’s
name on line 2. If the owner of the disregarded entity is a foreign persan,
the owner must complete an appropriate Form W-8 instead of a Form
W-g, This is the case even if the fareign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, enter it an line 2.

Line 3a

Check the appropriate box on line 3a for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3a.

IF the entity/individual on line 1 { THEN check the box for _ . .
isa(n)...

+ Corporation Corporatlon.

» Individual or Individual/sale proprietor.

s Sole proprietorship

s {1 C classified as a partnership | Limited liability company and
for L.3. federal tax purposes or enter the appropriate tax

e LLC that has filed Form 8832 or | classification:

2553 slecting to be taxed as a P = Partnership,

corporation C = C corporation, or
S = S corporation.

e Partrarship Partnership.

* Trust/estate Trust/estate.

Line 3b

Check this box if you are a partnership (including an LLGC classified as a
partnership for U.S. federal tax purposes), trust, or estate that has any
foreign partners, owners, or beneficiaries, and you are providing this
form 10 a partnership, trust, or estate, in which you have an ownership
interest. You must check the box on line 3b if you receive a Form W-8
(or documentary evidence) from any partner, owner, or beneficiary
establishing foreign status or if you recelve a Form W-3 from any
partner, owner, or heneficiary that has checked the box on line 3b.

Note: A partnership that provides a Form W-8 angd checks box 3b may

be required to complete Schedules K-2 and K-3 (Form 1065}, For more
information, see the Partnership Instructions for Schedules K-2 and K-3
(Form 1065).

If you are required to complete line 3b but fail to do so, you may not
receive the information necessary to file a correct information return with
the IRS or fumish a comrect payee statement to your partners or
benaficiaries. See, for example, sections 6688, 6722, and 6724 for
penalties that may apply.

Line 4 Exemptions

If you are exempt from backup withhotding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to
you.
Exempt payee code.
* Generally, individuals (including sole proprietors) are not exempt from
backup withholding.
* Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.
e Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third-party network transactions.
* Corporations are not exempt from backup withholding with respect to
attomays’ fees or gross proceads paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space on line 4.

1— An organization exempt from tax under section 501(a), any |RA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2).
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2--'The United States or any of its agencies or Instrumentalities.

3—A state, the District of Columbia, a U.S. commonwealth or territory,
or any of their palitical subdivisions or instrumentalities.

4—A foreign government or any of Its political subdivisions, agencies,
or instrumentalities.

5--A corporation.

6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
temritory.

7—A futures commission merchant registered with the Commodity
Futures Trading Commisslan.

8—A real estate investment trust.

9— An entity registered at all times during the tax year under the
Investment Company Act of 1940.

10—A common trust fund operated by a bank under section 584(a).
11—A financial institution as defined under section 581.

12 —A middieman known in the investment community as a naminee or
custodian.
13—A trust exempt from tax under section 664 or described in section
4947,

The following chart shows types of payments that may be exempt
from backup withholding. The chart appiies to the exempt payees listed
above, 1 through 13.

IF the paymentis for... THEN the payment Is axempt

for...

+ Interest and dividend payments | All exempt payees except
for 7.

» Broker transactions Exampt payees 1 through 4 and &
through 11 and all C corporations.
S corporations must nat enter an
exempt payee code because they
are exsmpt only for sales of
noncovered securities acquired

prior to 2012.

# Barter exchange fransactions
and patronage dividends

Exempt payees 1 through 4.

* Payments over $600 required to | Generally, exempt payees
be reported and direct sales over | { through 5.

$5,000"

* Paymants mads in settltement of | Exempt payees 1 through 4.
payment card or third-party
network transactions

1See Form 1099-MISC, Miscellansous Information, and its instructions.

2 However, the following payments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup
withholding: medical and health care payments, attorneys’ feas, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA, These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account yout hold in the United
Statas, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject 10 these requirements. A requester may indicate that a code Is
not required by praviding you with a Form W-9 with “Not Applicable” {or
any similar indication} entered on the line for a FATCA exemption code.

A--An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(@)(37).

B—The United States or any of its agancies ar instrumentalities.

G --A state, the District of Columbia, a U.S. commonwealth or
territory, or any of their political subdivisions or instrumentalities,

D—A corporation the stock of which Is regularly traded on one of
more established securities markets, as described in Regulations
section 1.1472-1{c) (1))

E—A corporation that is a member of the same expanded affiliated
group as a corporation described In Regulations section 1.1472-1(c){1)().

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registsred as such under the laws of the United
States or any state.

G—A regl astate investment trust.

H—A regulated investment company as defined in saection 851 or an
entity registered at all imaes during the tax year under the Investment
Company Act of 1840,

|—A common trust fund as defined in section 584(a).
J—A bank as defined in section 581.
K~—A broker.

L—A trust exempt from tax under section 664 or described in section
4947(a)(1).

M— A tax-sxempt trust under a section 403(b) plan or section 457(Q)
plan.

Nota: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
cade should be completed.

Line 5

Enter your addrass (number, street, and apartment or suite number).
This is where the requester of this Form W-8 wili mail your information
retums. If this address differs from the one the requester already has on
flla, enter “NEW” at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address In their records.

Line 6
Enter your city, state, and ZIP coda.

Part |. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident atien and
you do not have, and are not eligible to get, an S8N, your TIN is your
IRS ITIN. Enter it in the entry space for the Social security number. If you
do not have an ITIN, see How to get a TIN below.

If you are a sole propristor and you have an EIN, you may enter either
your SSN or EIN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner's SSN (or EIN, if the owner has
one). If the LLC is classified as a corporation or partniership, enter the
entity's EIN.

Note: See What Narne and Number To Give the Requaster, |ater, for
further clarification of name and TIN combinations.

How to get a TIN. if you do not have a TIN, apply for one immediatefy.
To apply for an SSN, gat Form S5-5, Application for a Social Security
Card, from your local S3A office or get this form online at
www.SSA.gov. You may also get this form by calling BOO-772-1213. Use
Form W-7, Application for IRS Individual Taxpayer ldentification
Number, to apply for an ITIN, or Form S8-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.govw/EIN. Go to
www.irs.gov/Forms to view, download, or print Form W-7 and/or Form
5S-4. Or, you can go to www.irs.gov/OrderForms 1o place an order and
have Form W-7 and/or Form 83-4 maited to you within 15 business
days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and enter "Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, you will generally have 60 days to get a TIN and give it to
the raquester before you are subject to backup withhalding on
payments. The 60-cay ruls does not apply to other types of payments.
You will be subject to backup withholding on alt such payments until
you provide your TIN te the requester.

Note: Entering "Applied For" means that you have already applied for a
TIN or that you intend to apply for one soon. See also Establishing [J).5.
status for purposes of chapter 3 and chapter 4 withholding, earlier, for
wher you may instead be subject to withhelding under chapter 3 or 4 of
the Gode.

Cautlon: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-B8.
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Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-8, You may be requested to sign by the
withholding agent even if itern 1, 4, or 5 befow indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when reqguired). In the case of a disregarded entity, the
person identifisd on line 1 must sign. Exempt payees, see Exempt payee
eode, sarlier.

Signature requirements. Complete the certification as indicated in
items 1 through 5 below.

1. interest, dividend, and barter exchange accounts openad
before 1884 and broker accounts considered active during 1983.

For this type of account:

Give name and EIN of:

8. Dieregarded antity not owned by an
individual

. A valld trust, estate, or pension trust

10. Corporation or LLC electing corporate
status on Form 8832 or Form 2553

11. Aseociation, club, religious, charitable,
educational, or other tax-exempt
organization

12, Partnership or multi-member LLC

13. A broker of reglstered nominee

14. Account with the Department of

<ad

The owner

Legal entity¢
The corporation

The organization
The partrership

The broker or nominee
The public entity

¥ou must give your correct TIN, but you do not have to sign the

certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983, You must sigh the certification or backup withhalding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the

certification before signing the form.

3. Real estate transactions. You must sign the certlficatlon. You may

cross out item 2 of the certification.

4. Other paymants. You must give your correct TIN, but vou do not
have to sign the certification unless you have bean notified that you
have previously given an incorrect TIN. "Other payments” Include
payments made in the course of the requester’s trade or business for
rents, royalties, geods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in setttement of payment
card and third-party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, canceilation of debt, qualified tuition program
payments (under sectlon 529), ABLE accounts (under section 528A),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your comect
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account:

Give name and SSN of:

—y

. Individual

. Two or mare individuais {joint account)
other than an account maintained by
an FFl

3. Two or more L).S. persons
(ioint account maintained by an FF])

[

4. Cuetodial account of a minor
{Unifarm Gift t¢ Minors Act)

5. a. The usual revocable savings trust
(grantor is also trustes)

b. Bo-called trust account that is nct
a lagal or valid trust under state law

m

Sola propristorahip or disregarded
entity owned by an individual

Grantor trust filing under Cptional
Filing Method 1 (see Regulations
section 1.671-4{b)(2)(NA)N™

4

The individual
The actual owner of the account ar,

if combined funds, tha firat individual
an the account?

Each holder of the account

The minor2

The grantor-truatee!

The actual ownar'

Thae ownat?

The grantor

Agricutture in the name of a pubfic
entity (such as a state or logal
government, school district, or prison)
that receives agricultural program
payments

. Grantor trust filing Form 1041 or
under the Optional Filing Method 2,
raquiring Form 1099 (ses Regulations
saction 1.671-4{)2){KB)*

1

o

The trust

TList first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person's number
must be furnished.

2Circle the minor's nams and furnish the minor's SSN.
3¥ou must show your individual narme on line 1, and enter your business

or DBA name, if any, on ling 2. You may use either your S3N or EIN {f
you have one), but the IRS encourages you to use your SSN.

*List first and circle the name of the trust, estate, or pensian trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.)

*Note: The grantor must also provide & Form W-9 to the trustse of the
frust.

**Far more information on optional filing methods for grantor rusts, see
tha Instructions for Form 1041.

Note: If no name I circled when more than one name is listed, the
number will be consldered to be that of the first name listed.

Secure Your Tax Records From ldentity Theft

Identity theft ocours when someone uses your personal information,
such as your nama, SSN, or other identifying information, without your
permission to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your 88N to receive
a refund.

To reduce yaur risk:
= Protect your SSN,
» Ensure your employer is protacting your SSN, and
* Be careful when choosing a tax return preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or lettar,

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity, or a questionable credit report, contact the IRS
ldentity Theft Hotline at 800-908-4480 or submit Form 14038.

Far more information, see Pub. 5027, Identity Theft Information for
Taxpayers.
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Victims of identity theft wha are experiencing economic harm or a
systemic problem, or are seeking halp in resolving tax problems that
have not been resolved through normat channets, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intaks ling at B77-777-4778 or TTY/TOD
800-829-4059,

Protect yourself from suspicious emaills or phishing schemes.
Phishing is the creation and use of emall and wabsites designed to
mimic legitimate business emails and websites. The most common act
is sending an emalil to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The IRS doss nat initiate contacts with taxpayaers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts,

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may aiso report misuse
of the IRS nams, loge, or other IAS property to the Treasury inspactor
General for Tax Administration (TIGTA) at 800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or repart them at www. ftc.gov/complaint. You can

contact the FTC at www.fic.gov/idtheft or 877-\DTHEFT (B77-438-4338).

If you have been the victim of identity theft, ses www.IdentityTheft.gov
and Pub. 5027,

Go to www.irs. gov/identity Theft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 8108 of the Internal Revenue Code requires you to provide your
corract TIN to persons (including federal agencies) who are required to
fila Information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisltion or abandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or H3A. The
person collacting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this Information include giving it to the Department of
Justice for civit and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonwaealths and territories for use in
administering their laws. The information may also be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or to federal law enforcement and intelligence
agencies to combat terrorism, You must provide your TIN whether or not
you are reguired to file a tax return. Under section 3406, payors must
generally withhold a percentage of taxable interest, dividends, and
certain other payments to a payee who does not give a TIN to the payor.
Certain penalties may also apply for providing false or fraudulent
information.



